RealCorp Vic Pty Ltd

COMO OFFICE TOWER        LEVEL 19. 644 CHAPEL STREET, SOUTH YARRA VIC 3141

PH: 03 9504 0671   FAX: 03 9504 0571   EMAIL: cnichols@realcorpvic.com.au
Residential Tenancy Application Form

Date application lodged ______/______/_____

PROPOSED PROPERTY: ______________________ ADVERTISED RENT PER WEEK $____________
LENGTH OF TENANCY: 12 / 24 MONTHS (CIRCLE)  TENANCY TO COMMENCE: _____/______/_____

        (Subject to availability)

Number of people occupying property: Adults:___________ Children: (under 18) _________________________

Do you have any Pets? Yes / No (circle one) If so what breed: ________________*Subject to Owner/Body Corporate Approval

APPLICANT #1 




APPLICANT #2

Mr/Mrs/Ms/Dr Family/Last Name: ……………………..…  Mr/Mrs/Ms/Dr Family/Last Name: ……………....……………...
First Name: …………………… Middle Names:……….… First Name: …………………… Middle Names:……….…...…..
Date of Birth: ……………………………Age:…………….  Date of Birth: ……………………………Age:…………….…..…
Marital Status: ……………………………………………… Marital Status: …………………………………………….……....
Driver’s Licence #: …………………………………………. Driver’s Licence #: ……………………………………….……....
and/or Passport #: ……………………………………….… and/or Passport #: ……………………………………….……….
18 + ID Card #: …………………………………………….. 18 + ID Card #: ………………………………………..…………..
Vehicle Registration & State………………………………. Vehicle Registration & State: …………………………………...
Make & Model: ……………………………………….…….. Make & Model: ………………………………………….………...
Current Address: …………………………….…………...... Current Address: ………………………………………………....

………………………………….P/Code: …………………   ………………….……………………….P/Code: ………….........
Home Ph: ……………….……….. Work Ph: ……………. Home Ph: ……………….……….. Work Ph: ………………...…
Mobile Ph: ………………………………………………….. Mobile Ph: ……………………………………………………...….

Email: ……………………………………………………….. Email: ……………………………………………....………………

APPLICANT’S SIGNATURE APPLICANT’S SIGNATURE

Signed:………………………...… Date:…../…../………  Signed:…..............……………………….. Date:…../…../………

I declare that the information in this application is true&  correct I declare that the information in this application is true & correct

ATTACH COPIES WITH APPLICATION, A MINIMUM OF 100 POINTS

􀂅 Drivers License 


50 points
􀂅 Drivers License 


50 points

􀂅 Passport 



50 points 
􀂅 Passport 



50 points

􀂅 Last 4 Rent Receipts 

40 points 
􀂅 Last 4 Rent Receipts 

40 points

􀂅 Group Certificate 


40 points 
􀂅 Group Certificate 


40 points

􀂅 Photo ID 



30 points 
􀂅 Photo ID 



30 points

􀂅 Medicare card 


20 points 
􀂅 Medicare card 


20 points

􀂅 Centrelink Statements 

20 points 
􀂅 Centrelink Statements 

20 points

􀂅 Min 2 Ref from previous L/L/Agent 20 points 
􀂅 Min 2 Ref from previous L/L/Agent 20 points

􀂅 Current Car/ Bike Rego Papers 
10 points 
􀂅 Current Car/ Bike Rego Papers 
10 points

􀂅 Copy: phone, gas, power a/c 
10 points each
􀂅 Copy: phone, gas, power a/c 
10 points each
􀂅 Copy of Birth Certificate 

10 points 
􀂅 Copy of Birth Certificate 

10 points

THIS SECTION MUST BE COMPLETED & SIGNED BEFORE APPLICATION CAN BE PROCESSED

Disclaimer/Authority

I, the said applicant, do solemnly and sincerely declare that:

1. The information contained in this application is true and correct and that all of the information was given of my own free will. I further authorise the letting agent to conduct and/or make enquiries and/or searches with regard to the information and references supplied in this application.

2. I am over 18 years of age and eligible to enter into this agreement.

3. I have inspected the property located at ……………………………………………………………………
4. I have of my own accord decided that I wish to rent the aforementioned property commencing ………………. .For a period of………..months

5. I have been informed, understand and agree that

a) The ADVERTISED rental for the said property is $……………. …………..per week and is within my means of support.

b) The rental for the said property is to be paid every calendar month and is to be one month in advance at all times.

c) The bond for the aforesaid property is $……………..……………..and I further agree and undertake to pay the said bond on or before signing the tenancy agreement. I further authorise the letting agent to attend to all details regarding the lodgement of the said rental bond with the residential tenancies bond authority.

d) Prior to obtaining keys for the property, the bond and first months rent is required in full cleared funds. No personal cheques will be accepted. Bank cheques or money orders will be accepted. Realcorp Vic Pty Ltd retains NO CASH on the premises.

e) Should the full amount of the bond not be paid by the signing of the Tenancy Agreement, I authorise the letting agent to apply all or part of the subsequent rental payments to be apportioned to finalising of the rental bond for the aforesaid property.

f) The acceptance of my application is subject to a satisfactory report being obtained from information supplied on the Tenancy Agreement submitted by me.

g) Should there be requirement to commence proceedings for the recovery of rent, repairs and/or damage to the aforesaid property during the term or at the expiration of the Tenancy Agreement, all costs associated with these proceedings shall be able to be recovered by me.

6. I have been informed, understand and agree that should this application not be accepted, the agent is not required or obliged to disclose why or supply any reason for the rejection of this application.

7. I UNDERSTAND THAT SHOULD MY APPLICATION BE SUCCESSFUL I AM REQUIRED TO PAY EITHER THE FIRST MONTHS RENT OR BOND WITHIN 24 HOURS OF APPROVAL.
Privacy Act Acknowledgement

Due to recent changes in the Privacy Laws, from 21st December 2001, all real estate agencies must ensure that you fully understand the National Privacy Principles and the manner in which we must use your private information in order to carry out our role as professional property managers. As professional property managers, we collect your personal information to assess the risk in providing you with the lease/tenancy of the premises you have requested, and if the risk is considered acceptable, to provide you with a lease/tenancy of the premises. To ascertain what personal information we have about you, you can contact our office. To carry out this role and during the term of the tenancy, we usually disclose your personal information to the following;

The landlord, the landlords lawyers/conveyancer/solicitor, the landlords mortgagee, referees you have nominated, employers for reference purposes organisations/tradespeople required to carry out maintenance to the premises, Rental Bond Authorities, Residential Tenancies Tribunals/Courts, Collection Agents, National Tenancy Database Pty Ltd, other real estate agents and landlords, utility companies such as gas, electricity, water & telephone, Banks – for rental payment facilities and financial records.

Applicant #1 Print Name: ………………..…….. Signature: ……………………………. Dated: ..…/…,./…...

Applicant #2 Print Name: ………………………. Signature: ……………….…………… Dated: .…/…./…….

Applicant #1 





Applicant #2

IF YOU ARE EMPLOYED 


IF YOU ARE EMPLOYED

Employer’s Name: …………………………...……………... Employer’s Name: ………………………...…………………….

Occupation …………………………………...……………… Occupation ……………………………….……...………………

Address:………………………………………P/Code: ….… Address:…………………………. ………………..P/Code:…...

Supervisor: ……….,……Office Phone:……….…….…..… Supervisor: ……………………Office Phone:……….….…..…

Mobile: ……………………Email:………...…...……………. Mobile: ……………………Email:………...…………………….

Length of Employment: …………………………………….. Length of Employment: ………………………………...……….

Nett Wkly Income: $…………or Annual: $………………… Nett Wkly Income: $…………or Annual: $...……………....…

Please notify references that we will contact 

Please notify references that we may contact them

IF EMPLOYED LESS THAN 6 MONTHS 
IF EMPLOYED LESS THAN 6 MONTHS

Previous Employer’s Name: ……………………………… Previous Employer’s Name: ………………………………….....
Position Held: ……………………………………………… Position Held: ……………………………………………….......…

Supervisor: ………………….Office Phone:………..……. Supervisor: ……………………….Office Phone:………...…......
Mobile: …………………………….                                     Mobile: …………………………….

Email:………...……….…..……………………….………... Email:………...……….…..……………………..………………...

Length of Employment: ………………………………….... Length of Employment: …………………………………………
IF YOU ARE SELF-EMPLOYED 

IF YOU ARE SELF-EMPLOYED

Name of Business: …………………………………………. Name of Business: ……………………………………………....

ABN: …………………………ACN:………………………… ABN: …………………………ACN:………………...……………

Industry: ……………………………………………………… Industry: ………………………………………………...………..
Address: ……………………………………………………... Address: ……………………………………………………….....

P/Code: ………………………………………………………. P/Code: ………………………………………………….……….

Personal Nett Income/week: ………………………………. Personal Nett Income/week: ……………………………………
Name of Accountant: ……………………………………….. Name of Accountant: ……………………………………………
Accountant’s Phone #: …………………………………….. Accountant’s Phone #: ………………………………….……….
How long in this business: …………………………………. How long in this business: ……………………………………...
**Please provide copy of Group Certificate**

**Please provide copy of Group Certificate**

Applicant #1 





Applicant #2

IF YOU ARE A STUDENT 


IF YOU ARE A STUDENT
Name of Institution: …………………………………………. Name of Institution: …………………………….……………….

Faculty/Department: ………………………………………… Faculty/Department: …………………………………………….
Campus Contact:………………..……Contact #: ………... Campus Contact:……………………Contact #: ……………….
Length of Course: …………………….. F/T or P/T ………. Length of Course: …………………….. F/T or P/T ………......

How long remaining: ………………………………………… How long remaining: ……………………………………………

Student ID #: ………………………………………………… Student ID #: ……………………………………..………………

Income Support: ……………………………………………... Income Support: ………………………………………………..
Nett Weekly Income: ………………………………………... Nett Weekly Income: ……………………………………………
RECEIVING CENTRELINK PAYMENT
RECEIVING CENTRELINK PAYMENT

Type of Payment: ……………………………….…………… Type of Payment: ……………………………….………………

CRN (Customer Reference Number): …………….………. CRN (Customer Reference Number): ………………….……..
YOUR RENTAL HISTORY


YOUR RENTAL HISTORY

Current Landlord/Agent: ………………………………….  Current Landlord/Agent: ……………………….……………
Property Manager: …………………………………………..  Property Manager: ……………………………………………...
Agents phone #: ………………………………….…………  Agents phone #: ………………………………….……………...
Email if overseas: ……………………………………………  Email if overseas: ………………………………………………
Property Address: …………………………………………..  Property Address: …………………………………………..…...
Rent per Week: ……………………………………………...  Rent per Week: ….………………………………………………
Period rented: ………………………………………………..  Period rented: …..……………………………………………….
Reason for leaving: …………………………………………  Reason for leaving: …………………………………………......
Notice given: ………………………………..……………....  Notice given: ……………………………………………………..
Previous Landlord/Agent: …………………………….…  Previous Landlord/Agent: …………………………………….
Property Manager: ………………………………………….  Property Manager: ………………………………………………
Agent’s phone: ……………………………………..……….  Agent’s phone: …………………………………………………...
Email if overseas: ………………………………………..…  Email if overseas: ………………………………………………..
Property Address: ……………………………..….………..  Property Address: …………………………………………..…...
Rent per Week: …………………………………………..…  Rent per Week:…………………………………………...…...…

Period rented: …………………Date vacated:…………….  Period rented: ……………….…Date vacated:…...……….…
Reason for leaving: ………………………………………….  Reason for leaving: …………………………………………….
Bond refunded: ……………………………………………...  Bond refunded: ………………………………………………….
If not, why not? ………………………………………………  If not, why not? ………………………………………………….
Applicant #1 





Applicant #2
YOUR REFERENCES 



YOUR REFERENCES

Name: …………………………………………………………. Name: ……………………………………………………..…….

Address: ……………………………………………………... Address: …………………………………………………………..

………………………………………..P/code:…………….  ……………………………………….. P/code:……………….......
Home Ph: ………………..… Work Ph: …….………..……. Home Ph: ………………..… Work Ph: …….……………….....
Relationship: …………………………………………………  Relationship: …………………………………………………….
Known for how long: …………………………………………  Known for how long: …………………………………………...
NEXT OF KIN OR GUARDIAN 



NEXT OF KIN OR GUARDIAN

(PREFERABLY RESIDING IN AUSTRALIA) 


(PREFERABLY RESIDING IN AUSTRALIA)

Name: ………………………………………………………... Name: ………………………………………………………….

Address: ……………………………………………………... Address: …………………………………………………………

…………………………………………. P/code:……………….  …………………………………….. P/code:……………….

Home Ph: ……………….… Work Ph: ………….…………. Home Ph: ………………..… Work Ph: ….………………...….

Relationship: …………………………………………………. Relationship: …………………………………………………….

(If not parent) known for how long: ……………………...… (If not parent) known for how long: …………………………...
Email:………………………………………………………….. Email:……………………………………………………………..

EMERGENCY CONTACT (NOT RESIDING WITH YOU) 
EMERGENCY CONTACT (NOT RESIDING WITH YOU)

Name:……………………………………......……………….. Name:……………………………………………………………..

Home Ph: ………………………… Work Ph: …..…………. Home Ph: ………………………… Work Ph: ……………...….

Email:……………………………………………………….…. Email:………………………………………………………….....
COMO OFFICE TOWER        LEVEL 19. 644 CHAPEL STREET, SOUTH YARRA VIC 3141
PH: 03 9504 0671   FAX: 03 9504 0571   EMAIL: cnichols@realcorpvic.com.au
 www.realcorpvic.com.au

.
